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MHUHUCTEPCTBO OBPA30BAHUS U HAYKU PECITYBJIMKHU JAT'ECTAH

IocynapcrBenHoe 6101KeTHOE MPodeccHOHAIBHOE 00pa30BaTe/IbHOE YIPeKAeHHE
Pecny0iukn [larecran
«IIpodeccuonansno-nesarornyeckuii kosuaerx umenn 3.H. barbipmypsaesa»

[TOJIO’KEHHE
O BYXT'AJITEPCKOM CJIY)XXBE KOJUIEJDKA

1. Obwue nonosicerus.

1.1. Hacrosimuii JOKyMEHT pa3paboTaH B COOTBETCTBUH C TPEOOBAHUSIMH
GyXranTepcKoro U (pMHaHCOBOTO 3aKOHOAATENbCTBA Poccuiickoil Penepanyy.

1.2. Hacrosumii JOKYMEHT periaMeHTUPYEeT OCHOBHBIE 3a/1a41 U IPUHLUIIBI
opraumzanuu Gyxranrepckoro ydera B Konnemke; pyHkuun Oyxranrepckon
CIyk0bI; IOPAIOK B3aHMOOTHOIIEHHH ¢ moapaszieneHussMu Koeoka, ¢
BBILIECTOSLIMMHI U KOHTPOJIHMPYIOIMMH OpraHaMK MCIIOJIHUTENIbHOM BJIACTH; NPaBa,

06SA3aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB OYXTraaTepCKOi Ci1yKOBbI.

2. Ipunyunel u 3a0a4u op2anusayuu Oyxearmepckozo yiema.

2.1. B cootBercTBuH ¢ DenepanbHbiM 3akoHOM «O OyXraarepckom yyere» ot 6
nexabps 2011 r. Ne402-®3 GyxranTtepckas CIyx0a yupexaeHus SBIseTCs
CaMOCTOSITEIbHBIM CTPYKTYPHBIM MOJpa3/ie/IeHueM; BEJIET OyXrajTepCKuid y4er,
COCTaBJISIET U MPEJCTaBIAET OyXraATePCKY0 OTYETHOCTh B COOTBETCTBUH C
HOpMaTMBHBIMH aKTaMH 110 Oyxrantepckomy yuery. OTBETCTBEHHOCTD 32
OpraHM3alMIo y4eTa U cOOII0eHNE 3aKOHOIATEbCTBA IIPY BBITIOTHEHNH
XO3SHMCTBEHHBIX OIepaluii HeceT pykoBoauTens Komtemxka.

2.2. B cBoeii AeSTeNbHOCTH OyXrantepckas ciryxk0a pyKOBOACTBYETCS:



- IeHICTBYIOIIMM 3aKOHOAATENbCTBOM PO 1 HOPMATHBHOM I0KyMEHTalUeH,
pacIpOCTpaHsIoLIeiics Ha JeSTeNbHOCT OyXraaTepiH, CTaHAapTaMHu B obnactu
OyXraiaTepcKoro y4yeTa;

- Ycrasom Komnenxka;

- Y4ETHOM MOJUTHKOM;

- HactosuM IlonoxxeHuem;

- UHBIMHU JIOKanbHBIMU akTamu Kosutemka.

2.3. CTpYKTypy ¥ LUTathl OyXranTepcKoi ciryX0bl yTBepKIaeT HEMOCPEICTBEHHO
pykoBoauTens Konemka ¢ y4eToM 0GbeMoB paboThl U 0COOeHHOCTeH (buHaHCOBO-
XO03SIICTBEHHOM 1eATEIbHOCTH.

2.4. ['naBHbIi GyXranTep Ha3HAYAETCS Ha JOJDKHOCTb M OCBOOOXK/ALTCS OT
JIOJDKHOCTHM MpHKa3oM pykoBoauTens Koemxka.

2.5. B (yHKU#H ITaBHOrO OyxranTepa BXOJUT HCIIOJHEHHUE, KOHTPOJIb coOmroAeHus
TpeGOBaHHMIl HACTOSILIETO JOKYMEHTa U pa3padoTka MpeI0KEeHHUH 110 €T0
JalbHERIIIEMY COBEPIIEHCTBOBAHUIO.

2.6. Cucrema opraHu3alui OyXraaTepckoro yueTa i OT4ETHOCTH B Konnemxe
JI0JDKHA 00€CTIeUHTh:

- hopMHUpOBaHHUE MOJTHOM U JOCTOBEPHOH MHGOPMALMHU O XO35AMCTBEHHBIX MPOLECccax
1 (DMHAHCOBBIX pe3yJbTaTax AesTeNbHOCTH, He0OXOAMMOH [/isl ONEPaTHBHOTO
PYKOBOJICTBA M YIIPABJICHUS yUPEXKICHHUEM, @ TAKXKE ISl €€ UCTI0NB30BaHNS
BHELIHHMH TI0Tb30BATE/IAMH, HAJIOrOBBIMU 1 (PUHAHCOBBIMH OpraHamMy, OaHKaMU U
MHBIMH 3aMHTEPECOBAHHBIMU OpraHU3alUsAMy, U JTHIAMH;

- obecrieueHue UHGopMaryei, HeoOX0IMMOH BHYTPEHHUM U BHEIIHUM
[0/Ib30BaTENIsIM OYXTanTepcKoil OTYETHOCTH /TS KOHTPOJIS 38 COOII0ICHHEM
3aKOHOJIaTEbCTBA P® 1IpH OCYIIECTBIEHNHN CIENIOK, COOBITHH, OTIePallHi, CBA3AHHbIX
¢ nesTenbHOCTHIO Konemka, ux 11e1ecoo0pasHoCThiO, HATMYUEM U IBHKECHUEM
MMYIIECTBA K 0053aTebCTB, UCIIOIb30BAHHEM MaTepUANbHBIX, TPYI0BbIX U
(DMHAHCOBBIX PECYPCOB B COOTBETCTBUHU C yTBEPXKACHHBIMU HOPMaMH, HOPMATHBAMH
¥ CMeTaMy,

- KOHTPOJIb 3@ HAJIMYMEM U JIBHKEHHUEM UMYILECTBA, UCIIONHEHHEM IOTOBOPHBIX

OTHOIIIEHUH;



- CBOEBPEMEHHOE MpeIyNpeXAeHUe U NPEJOTBPAIlEHUe HEraTUBHbBIX SBJICHUI B
(pMHAHCOBO-X0351ICTBEHHOM N€ATEIbHOCTH, BBISABJIEHHE BHYTPUXO3IHCTBEHHBIX
pe3epBOB.

2.7. B COOTBETCTBUH C BHIIIETNIEPEYUCIICHHBIMH TPEOOBAHUSIMHU, UCXOS U3
KOHKPETHBIX YCJIOBHI X03SHCTBOBaHHUS, IIaBHBIMU 3a1a4aMH OyXraJTepCcKoro yuera
B Kostemxke cneayer cuuTaTh:

- (hopMUpOBaHHE JOCTOBEPHOM HH(OPMALMH O COCTOSIHUM UMYILECTBA,
0053aTeNIbCTB, pe3yibTaTax AesTeIbHOCTH;

- NIOBBIIIEHHE ONIEPATHBHOCTH U aHAIMTUYHOCTHU OyXranrepckoit uHdopMaLuu o
noxonax u pacxonax Komiemxka B paspese UX BUJOB U LIEHTPOB BO3SHUKHOBEHHS

(CTPYKTYpHBIX MO/Ipa3/ieIeHUN ).

3. Cmpykmypa 6yxaanmepckoui cysHcovi.
3.1. B mrratHeIi cocTaB OyxranTepckoii ciyx0s1 Konnemka BXOAAT I1aBHbIA
Oyxrantep, Oyxrajirep pac4eTHOro cToJa, Oyxraarep MaTepHabHOrO CTOJIa U

OyXrajitep-Kaccup.

4. @yHkyuu 6yxeanmepckoli cryucowi.

4.1. Opranu3anus y4eta OCHOBHBIX CPE/ICTB, MaT€PUAJIbHBIX LIEHHOCTEH, 1€HEKHBIX
cpencTB U Apyroro umyinecrsa Komnemxka.

4.2. Opranusaius pacyeToB 110 3apabOTHOH IJ1aTe U CTUIIEHAUAM C pabOTHUKAMHU U
xkaueHTamu Kosutemxa.

4.3. ObecneyeHne JOKYMEHTAIBHOTO OTPAKEHHUs Ha cyeTax OyXrajaTepcKoro y4era
oIepalluii, CBSI3aHHBIX C JBUKEHUEM JEHEKHBIX CPEICTB, HAUUCICHUEM U
repevrcIeHHeM HaloroB, OTYUCIEHUH OT NPUOBLIK U IPYTHX IUIATEXEH B
rOCYIapCTBEHHBIN OFOIKET.

4.4. CBOeBpeMEHHOE UCIIOJIHEHUE TIaHOB (PMHAHCOBO-XO035MCTBEHHOM
NeSITeIbHOCTH.

4.5. Ocy1ecTBIEHUE KOHTPOJIS 38 CBOEBPEMEHHBIM IIPOBECHUEM HHBEHTAPHU3ALIUH
JIEHEeXKHBIX CPEJICTB, TOBAPHO-MAaTEePUAIbHBIX LIEHHOCTEW U PaCYETOB.

4.6. IlpuHsTHE Mep O MPEAYIIPEXIECHUIO HEJ0CTay, pacTpar ¥ ApyTruX HapylIeHHH,

3J10yTIOTPeOICHU.



4.7. IlpuMeHeHUe YTBEPXKICHHBIX B yCTAHOBICHHOM MOPSIKE TUIIOBBIX
YHUPULIMPOBAHHBIX HOPM NEPBUYHON yUYETHON AOKYMEHTALMH, CTPOTroe
cobuoeHHe nopsaka oopmMiIeHHs 3TOH JTOKYMEHTALUH.

4.8. ObecrieueHue CTPOroro COOMIOAEHHS KaCCOBOM U paCYETHOW AUCLHUIIMHBI,
pAcX0/I0BaHKE MOJTYYCHHBIX B yIPekKIEHUAX OAHKOB CPEICTB CTPOrO MO LENeBOMY
Ha3HA4YEHHMIO.

4.9. ObecrieyeHre XpaHeHHsi OyXraaTepcKUX JOKyMEHTOB, OJIaHKOB CTPOrOH
OTYETHOCTH U COJep)KaHue OyXrajaTepcKoro apxmaa.

4.10. CocraBieHue OyXralTepcKoi U HAJIOrOBOW OTYETHOCTH.

4.11. BeneHue HaI0roBOro y4era.

4.12. YyacTue HapsiLy ¢ APYTUMHU CIyK0aMM B IPOBEIEHUH SKOHOMUYECKOr0
aHaJIN3a X03HUCTBEHHO-(PUHAHCOBOM AeaTeabHOCTH Kouiemka o JaHHbIM
OYXralTepCcKOro ydeTa U OTYETHOCTH B LENAX BbIABICHHS BHY TPUXO035HCTBEHHbIX

pe3€pBOB, YCTPAaHEHUS IOTEPD U HEMpPOMU3BOACTBEHHBIX 3aTparT.

5. Bzaumoommuouienus 6yxaanmepckoi ciyxcobl ¢ Opy2umu noopasoeieHusmu
Konneookca.

5.1. B3auMOOTHOILEHHsI C KaJpOBOH CI1ykKOOii:

- MOJTy4eHMe KOTMi PUKA30B 110 JIXYHOMY COCTaBy PAOOTHHKOB H CTY/IEHTOB;

- mosyyeHue Tabeseil ydera pabouero BpeMeHH 1o y4eOHO-BCIIOMOraTe/IbHOMY U
aJIMHHICTPATHBHOMY I1€PCOHAIY, GONBHUYHBIX JIMCTOB I10 BpEMEHHOM
HETPYIOCIIOCOOHOCTH;

- OJIy4E€HUE BXOAIIEN KOPPECTIOHACHINY;

- oTy4eHue HeoOX0AMMOi HHHOPMAIIMH, CBA3aHHOM C y4eTHOH 1esATebHOCTBIO
(CITHCKOB CTY/IEHTOB, MH(QOPMALMHU O YHCIEHHOCTH COCTaBa CTYACHTOB);

- peJI0CTaB/IeHKe IPOEKTOB PUKA30B M PaclopsuKEHUH 110 BONpOcaM YYETHOH
NeSTeTbHOCTH, 110 JINYHOMY cocTaBy paboTHHKOB Koiutenka,

- IpeIoCTaBIeHUEe UCXOASLIEH KOPPECTIOHICHIIUHY;

- IpeI0CTaBJIeHUE CIIPABOK U CBEJIEHHUH 110 3aTpocaM PyKOBOJCTBA.

5.2. B3aMOOTHOIIIEHUS C 3aMECTUTENEM JUPEKTOPA 110 aAMUHUCTPATUBHO-

X035 MCTBEHHOMN YaCTH:



- monyyeHue Tabernel ydera pabouero BpeMeHH 10 MIaameMy 00CITy)XUBAKOLLEMY
nepcoHay, HaxoAseMycs B OJYMHEHHE Y 3aMECTUTEIIs AMPEKTOPa, 10
pabOTHHKAM CTOJIOBOM,

- OJTy4eHHUe BEJIOMOCTEl Ha CIIMCaHHe MaTepUalIbHBIX LIEHHOCTEH;

- MOJTyYeHHUe 3aK/IFOYEHHBIX JOTOBOPOB (B TOM YHCJIE IPaX/IaHCKO-TIPABOBbIX) 110
BOIIPOCAM XO35HCTBEHHOM JIEATENIbHOCTH,;

- nosy4eHre opOpMIEHHBIX B COOTBETCTBYIOLIEM NOPSAKE CUETOB, c4eToB-hakTyp
HA OIIATY U aKTOB BBITOJIHEHHBIX PabOT 110 BOIPOCAM XO35HCTBEHHOH
JIESTEIbHOCTH;

- ONTy4eHHUE UHOM HH(POPMALIUH, CBA3AHHOU C XO3SHCTBEHHOU NESTEIBHOCTBIO
Komnemxa;

- peIoCTaBlIeHHe HEOOX0AUMBIX CBEJIEHUH 00 OIUIaTe X03sHCTBEHHbBIX I0TOBOPOB
Konnemxa, 06 omiare Tpyia pabOTHUKOB MJIaJLIETr0 00CIy)KUBAKOIIEr0 NepcoHana,
pabOTHUKOB CTOJIOBOM;

- pejocTaBeHre HHGOPMALUK, HEOOXOAUMOH s OTNEPATUBHOM JEATENLHOCTH
Kosutemka, Uil COCTaBIEHHUs OTYETHOCTH 10 BOIIPOCAM XO3SHCTBEHHON
JIESITEIbHOCTH.

5.3. B3auMOOTHOIIEHHUS C MaTepUalbHO-OTBETCTBEHHBIMU JIMLIAMHU:

- BbIJIa4a JAECHEXHBIX CPEICTB, O1aHKOB CTPOrOM OTYETHOCTU M ACHEKHBIX
JIOKYMEHTOB M3 KacChl B COOTBETCTBUH € 0(OPMIICHHBIMH Ha/lJIEKAIUM obpazom
3asBIEHUAMH, TpUKazamu 1o Komnenxy;,

- 110J1y4€eHUe OTUETOB 110 U3PACX0J0OBaHHBIM [1€HEKHBIM CPE/ICTBAM, O1aHKaM
CTPOroi OTYETHOCTH, JICHEIKHBIM JIOKYMEHTAM,;

- TIOJIyYeHHe CYETOB, CYETOB-(AKTYp, HAKIIAHBIX ¥ aKTOB BbIINIOJHEHHbIX padoT 1o
BOIIPOCaM OCHOBHOM fearenbHoCTH Komnemxa,;

- OCYILIECTBJICHUE CBEPKH HAJIMYHUsl MaTepUalIbHBIX LIEHHOCTEH;

- II0JIyYeHHe He0OXOAMMBIX CBEJIECHUH O Nepeaaie MaTepHabHbIX [IEHHOCTEN OT
OZJHOTO MaTepHaIbHO OTBETCTBEHHOTO JIULA APYTrOMY;

- OCYILIECTBIIEHUE HHBEHTAPU3ALMK MaTepUaIbHBIX LIEHHOCTEH Yy MaTepuajbHO

OTBETCTBCHHBIX JIMII.

6. Bzaumoomuowerus ¢ BblULECMOAUUMU OPSAHAMU.



6.1. BzaumooTHowmeHHs ¢ MUHHUCTEPCTBOM 00pa3oBaHus U Hayku PecnyOnuku
JlarecTtaH:

- OJTyYeHHe TUCbMEHHBIX PACTIOPsSKEHUMH, pa3bsiCHEHUH, IPUKA30B U 3alIPOCOB 110
OpraHu3aiiy GUHAHCOBO-XO035MCTBEHHOU I€ATENLHOCTH;

- Ipe0CTaBlIeHHe OyXralTepCcKoil U CTaTUCTUYECKONW OTYETHOCTH, OTBETOB Ha
MKChbMa U 3anpOChl HH(GOPMALUH.

6.2. BzaumooTHOLIEHUsSI ¢ MUHUCTEPCTBOM I10 3€MENIBHBIM U UMYIIECTBEHHBIM
otHoweHusiM PecniyOnuku [larecran:

- OJIy4eHHe MUCbMEHHBIX Pa3bsICHEHUH U 3aIIPOCOB 110 BOIIPOCAM y4YeTa UMYLIECTBa
Komnemxka;

- TIPeIOCTaBJIEHUE OTYETHOCTH 110 UMYLIECTBY, OTBETOB Ha 3aMpoCchl HHOOPMALMH.
6.3. B3aMOOTHOIIEHHUS C HAJIOTOBBIMU OpraHaMH ¥ OpraHaMy CTaTUCTUKU:

- IOJIyYeHHE aKTOB CBEPKH PacyeTOB 10 HaJoraM u cbopam;

- IOJTyYeHHe Pa3bsICHEHUH 110 BOIPOCaM HAJIOr000J0XKEHUS U CTaTUCTHYECKOTO
yuera;

- IpeIoCTaB/IeHUE HAJIOrOBOM M CTATUCTHYECKOM OTYETHOCTH.

6.4. BzaumooTHo1eHHs: ¢ MUHUCTEPCTBOM [0 PEryJIMPOBAHUIO KOHTPAKTHON
cUcTeMBI B chepe 3aKyIoK:

- [IOJTy9YeHHe TIPUKA30B U pa3bsCHEHUH, CBI3aHHBIX C OpraHu3alKen 3aKymoK
Kosuieka myTeM IMpoBeIeHUs] TOProB U 0e3 UX IPOBEICHNUS;

- IIpe/IoCTaBJIeHHe OTBETOB Ha 3ampockl HHGopMaLHuu 06 odbeMe 3akynok Kosiemka,
IIJIaHOB 3aKYTIOK, [JIAHOB-rpa()UKOB pa3MEILEHHUS 3aKa3a.

- IpeoCcTaBIeHHe UHGOPMALIUH 110 KOHKYPCaM M ayKIIMOHAM ISt OTIpe/IeIeH s

IIOCTABIMKOB U NOAPAAYUKOB B paMKax 3ace/laHui eIMHbIX KOMUCCHUH.

7. Ilpasa u o6s3anHOCMU PABOMHUKO8 OYXeanmepcKoil Cayicobi.

7.1. PaboTHHKHU OyXTaaTepcKo ciryObl Ha/leJIeHbl CIEAYIOUIMMHU IIPaBaMu U
0053aHHOCTSAMHU:

- Tpe6OBaTh OT MOApa3eeHui peaocTaBIeH!e HHPOpMaLUHy (IJIaHOB, OTYETOB,
CIIPaBOK), HEOOXOIUMBIX IJISl OCYILIECTBIEHHS pabOThI, BXOAAIIEH B KOMIIETEHLIMIO

OyXraJTepcKoi CityKOblI;



- TpeGoBaTh OT Beex noapaszenenuii Komnemka cobmonenus nopsaka ohopmieHus
oreparuii ¥ MPeACTaBICHUS B HEOOXOAUMBIE CPOKH HEOOXOAUMBIX JIOKYMEHTOB U
CBEJIEHMH;

- He IPMHUMATH K UCTIOJIHEHUIO U 0(OPMIIEHHUIO TIOKYMEHTBI 10 OTIepaliusiM, KOTOpbIe
HapyLIaloT JeCTBYIOLIee 3aKOHOAATENbCTBO M yCTaHOBJIEHHBIN MOPSIIOK MpUeMa,
OTPUXO/I0BAHMSI, XPAaHEHHUS M PACXO0BAHHS JEHEKHBIX CPEJICTB U HEQUHAHCOBBIX
aKTHUBOB;

- IPEJICTaBIATh pyKoBoACTBY KoJieka npeaioxeHus 0 HaJIOXKEHUH B3bICKaHUN Ha
7M1 338 HeJoOpocoBeCTHOE 0(POPMIIEHHE U COCTaBIEHUE JOKYMEHTOB,
HECBOEBPEMEHHYIO MOIa4y UX JUIsS OTPAXKEHUs Ha cuyeTax OyXraaTepcKoro ydyera, a
TaKXXe 32 HeIOCTOBEPHOCTh COAEPXKAIUMXCA B JOKYMEHTaX JaHHBIX;

- BECTH TEPENUCKY 110 BOIPOCaM OyXrajaTepcKoro y4eTra i OTYETHOCTH, a TaKKe
JIPyTMM BOIIPOCaM, BXOISILIAM B KOMIIETEHLMIO OyXralTepuu U He TpeOyoLnM
coriacoBaHus ¢ pykooautenem Komnenxa,

- IPE/ICTABUTENBCTBOBATh B YCTAaHOBJICHHOM Nopsiake oT uMenu KoJuterka mo
BOIPOCAM, OTHOCSILIIUMCS K KOMIIETEHLMH OyXTraJTepHH, BO B3aMMOOTHOIICHHUSX C
HAJIOTOBBIMH, (DMHAHCOBBIMHU OpPraHaMH, OpraHaMu roCy1apCTBEHHBIX
BHEOIOKETHBIX GOHIOB, OaHKaMU, KPEIUTHBIMH YUPEXKICHUIMU, HHBIMU
rocyJIapCTBEHHbIMU OPraHU3alMAMM, a TaKXKe APYTMMH OpraHU3alUAMU U
YUpEXKICHUSIMH;

- 10 COTJIacOBaHMIO ¢ pykoBoauTeneM Koiutenka npuBieKaTh 3KCIEPTOB U
CTELUAIUCTOB B 00J1aCTH OYXTaJITepCcKOro y4era A KOHCYJIbTalluM, MOAr0TOBKH
3aK/II0YEHUN, pEKOMEHJalUil U IIPeI0KEHUH,

- 1aBaTh yKa3aHUs CTPYKTYPHBIM Nozpasaenenusam Kosemnxka mo Borpocam,
OTHOCSIIIUMCS K KOMIIETEHLMH OyXralTepry U BBITEKAIOLUM U3 QYHKIMH, KOTOpbIie
riepeyrcieHsl B HacToseM IlonoxeHuy,

- 06pamaTkCs U MoJTy4aTh OT CTPYKTYPHBIX noapasenenuit Komiemxka,
rocyJapCTBEHHBIX MPEANPUATUN U yUPEXKACHUH HEOOXOIUMYIO METOHYECKYIO,
MPABOBYIO U KOHCYJIBTALIMOHHYIO ITOMOIIb B BBIIOJHEHHUH 3a/1a4, BO3JIOKEHHBIX Ha
OyXralTepcKyto ciiyx0y;

- 1aBaTh Pa3bsCHEHUS U PEKOMEHIALMH 10 BOIIPOCaM, BXOASIIUM B KOMIIETCHLIUIO

OyXrajaTepcKoi ciyxObl.



7.2. Yxazanus OyxranTepckoi ciyObl B peenax GpyHKIuM, MpeaycMOTPEeHHbIX
HactosmuM [losoxeHueM, SIBISAIOTCS 00s3aTeNbHBIMH 1151 UCTIOTHEHHUS
NoApa3ieIeHUsIMHU.

7.3. I'naBHbIf OyXranrep UMeeT ClleyroIHe paBa:

- B CJly4ae 0OHapyKeHUsI HE3aKOHHBIX AEMCTBUIM JOHKHOCTHBIX JIMI JOKJIAIbIBATE O
HUX pyKoBoauTeno Kosemka 11t NpuHATHS Mep;

- BHOCHTb NPEJIOKESHUS pykoBoAcTBY Kosienka o nepeMeIeHun coTpyIHMKOB
OyXranTepcKoi CiykObl, MX MOOLIPEHHH 38 YCIIEIHYIO paboTy; a TaKKe
MPEJIOKEHUS O HAJIOXKEHUU TUCLMIUTMHAPHBIX B3bICKAHUI HAa COTPYIHHUKOB,
HapyHaroIKX TPYAOBYO U (MHAHCOBYIO JHUCLUILIMHY;

- COIJIacoBBIBATh C PYKOBOJIHUTENIEM BOIIPOCHI Ha3HAYEHHSI, YBOJILHEHUS U
MepeMeIleHUs] paOOTHUKOB OyXIanTepcKo CIyKOBbI;

- IPE/ICTaBJIATh pa3Horiaacus pykosoauTento Kosiemka B OTHOIEHUH BeieHUS
OyXranaTepckoro y4era;

- PYKOBOJICTBOBATbCsl MUCBMEHHBIMH PAaCIOPsKEHUSIMU pykoBoauTens Komiemka B
Cllyyae BO3HUKHOBEHHS Pa3HOITIACUN MEXIY PYKOBOIMTEIEM U TIIaBHBIM

OyXranTepoM B OTHOLIEHUH BeIeHHS OyXTaJITepCKOro yyera.

8. Omsemcmeennocme.

8.1. Bcro MmoIHOTY OTBETCTBEHHOCTH 3a Ka4€CTBO U CBOEBPEMEHHOCTD BbIMOIHEHMUS!
BO3JI0XKEHHBIX HacTosuM [Tonoxennem Ha Oyxranrepckyro ciyx0y 3anad u
(GyHKIMI HECeT IMIaBHbIN OyXranTep.

8.2. CrerneHb OTBETCTBEHHOCTH APYTHX PaOOTHUKOB OYXranTepcKoi cinyskObl

YCTaHaBIMBACTCs NODKHOCTHBIMU HHCTPYKIUSIMU.

9. Opzanuzayus pabomeol.
9.1. byxranrepckas ciyx0a paboTaeT B COOTBETCTBHH C [IPABUJIAMHU BHYTPEHHETO
TpyaoBoro pacnopsaka Komiemxka.
9.2. Pabouee BpeMs pabOTHUKOB GyXTalTepcKoii CITykObl CTPOro HOPMHUPOBAHO B

COOTBETCTBUHU C TPYAOBBIM 3aKOHOJATEIECTBOM.



